Annual Governance and Accountability Return 2021/22 Form 2

S

To be -:.qmeletad only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and

Accountability Return 2021/22

1. Ewvery smaller authority in England whare the higher of gross income or gross expenditure was £25,000
of less must, following the end of each financial year, complete Form 2 of the Annual Govermnance and
Accountability Return in accordance with Proper Practices, unless the authority:
a) does not meet the qualifying criteria for exemplion; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Cerlificate of Exerption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022, Faijlure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each latter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of.
= Annual Internal Audit Report (page 4) must be completed by the authority's internal awditor.
+ Saction 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Saction 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3, The authority must approve Section 1 Annual Gevemnance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

« Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 = Annual Governance Statement 2021/22, page 5

Section 2 = Accounting Statements 2021/22, page &

Analysis of variances

Bank reconciliation
Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller autherity may request a imited assurance review. If 50, the authority should not certify itself as
exempt or complete the Cerfificate of Examption, Instead it shoukd complete Form 3 of the AGAR 2021/22
and retum it to the external auditor together with the supporting documentation requested by the extemal
auditor. The cost to the authority for the review will be £200 +VAT.

Pravided that the authority certifies itsetf as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and retumn the Certificate of Exemption
on Page 3 to the extemal auditor to confirm that it has certified itself exempt.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

An autharity that wishes to declare itseif exempt from the requirement for a limited assurance review must
do 50 at a meeting of the authority after 31 March 2022, It should not submit its Anmual Govemnance and
Accountability Retum to the extemnal auditor. However, a5 part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.
The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022, Reminder
letters will incur a charge of £40 +VAT for each lelter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices ara found in the Practitioners’ Guide® which is updated from time to
time and contains everything needed to prepare successfully for the financial year-and.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

The Annual Govemnance Statemant (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they ara presented

"o the authority for approval, The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the

AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated,
Avoid making amendments to the completed annual return, Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below 1o review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022),

The Responsible Financial Officer (RFO), on behalf of the authorty, must sef the commancement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for
address of the external auditor before 1 July 2022,

the exercise of public rights and the name and

Completion checklist = 'Na' answers mean you may not have met reguirements

All sactions Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public ights been published? | o | |

Intemal Audit Repon | Have all highlighted boxes been completed by the iMemal auditor and

axplanalions provided? v
Section 1 For any statement 1o which the response is ‘no’, is an explanation available -
for publication?
Section 2 Has the authority’s approval of the accounting stataments been confirmed by v
the signature of the Chairman of the approval mesting?
Has an explanation of significant variations been published whare requeined ¥ v K
Is an explanation of any difference between Box 7 and Box & available, should v
a question be raised by a local elector and/or an interested party?
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate o
5 & gole managing trustes? (Local Councils only)

"Governance mdﬂw&uﬁiﬁ#ﬁ for Smaller Authorities in England - & Practitioners’ Guiﬂﬂhl‘?npm-'ﬁm.
can be downkaaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or 1o submit an Annual Gmmnmar-glhmunmﬂﬁr
Retumn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
natifying the external auditor.

THURNHAM PARISH COUNCIL

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
iotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross incoma for the authority 2021/22: £22,808
Total annual gross expenditure for the authority 2021/22:  £16,428

There are ceriain circumstances in which an authority will be unable to certify itself as exempt, so that a kmited
assurance review will still be required, If an authority is unable to confirm the statements below th:un it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retumn
Farm 3 1o the extemal auditor ts undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
« The authority was in existence on 1st April 2018
« In relation to the preceding financial year (2020/21), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, retating to the authority or any enlity connected with i
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is wnlawedid,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an Bem of account unlawdul after a person made an appeal under section 28(3) of the Act.
If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).
The Annual Internal Audit Report, Annual Govemnance Statement, Accounting Statements, an analysis of
vartances and the bank reconciliation plus the information required by Regulation 15 (2], Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authonty wabsitaiwabpage® before 1 July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed E!'E Responsible Financial Officer  Date IE?-;:IM that this Certificate of

T : plion was approved by this

Lﬂ %]HQE authority on this date: ! fﬂi H’?"Z
Signed by Chai Ciate as reconded in minute refarence:
20422 1165
Ganerit edyi 55 ity Telaphona number
thurnhamparishcouncil@sherriebabington.co.uk 01634867173
"Publighed web address
www . thumham.org. uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT

Annual Governance and Accountability Retum 2021/22 Form 2 Page 3 of 6
Local Councils, Intemal Drainage Boards and other Smaller Authorities "




Annual Internal Audit Report 2021/22
THURNHAM PARISH COUNCIL

www.thurnham.org.uk

puring the financial year ended 31 March 2022, this authority's internal auqru:r ac!i_ng independently and on the
basis of an assessment of risk, carried outa selective assessment of compliance with the relevant procadures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been camed out in accordance with this authority's needs and planned coverage.
O the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table.
Set out below are the ebjectives of intenal control and alongside are the internal audit conclusions on whather,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard

adequate to meet the needs of this authority.

Internal control objective

A, Appropriate accounting ricnrds have baen properly kept throughout the: firancial year.

B. This autharity complied with is finarcial regulations, paymants wers supported by invaices, |
axpanditure was approved and VAT was appropriabely scoounted for.

. This autharity assessed the significant mmmmmmmmwm
of arrangemints b manage these.

D. The prisoept or rates requirement resulted from an adequate budgstary peoCess; plograss against
hbnﬂgﬂmmnﬂﬁmmwmmwh.

E. Expa-:iadhm‘namshﬂ;mnahﬂ.hasadm cofmect prices, pmp-&ﬂymmﬁdm'rdm:lmﬂr
banked. and VAT was appropeiately sccounted for.

F. Paity cash wwmwwwmdl patty cash expanditure was

mpmﬂanu'u'ﬂmﬁwwmadm
G.Wmmmmmmmmmummﬁmmm:

appeovals, and PAYE and M requismEnts were propery appied.

H. ﬁml:rﬂmmrﬂmghmrammmmmummnwmwn&d.

|, Penodic bank account reconciiations were properly carried cut during the year.

J. Accounting statements prepared during the year wene prepared on the cofféct accounting basis
{receipls and payments of income and expenditure), agreed o the cash book, supponed by an
adequate audit irall from undarkying records and where appropriale deblors and creditors were
propaly reconded,

K. M the authority certified itsel! &s exampt from a Emited assurance review in 2020021, it meat the
mmmmmmmﬂum. (i the suthorty had a Fmifed assurancg
review of is 2020/ AGAR ik "nod covergd’)

L. The authceity publishes information on a frea i feeass websiteiwebpage up to date al the lime of
the Intemal Sudd in accordance with Bny révant ENSparency coxde raguirgments

M. The autherity, during the previous year (2020-21) correctly provided for the period for the
exercisa of public righls as required by the Accounts and Awdit Requiations. (avidanced by the
nodice pubiished on the website andir authonly approwed minufes confirming [ dades sal).

N. The authority has complied with the publication requirements for 2020/21 AGAR
{see AGAR Page 1 Guidance Nales). 4 <55

0. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee. :
Fnrwuumm:mmmwmmmmm enxisted (Est any ofher sk areas on separabe sheats  neaded).
Date(s) internal audit undenaken Wame of person who carmied oul the intemal auwdi

oefokfrozy MARTIN THOMAS

=
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Section 1 — Annual Governance Statement 2021/22
We acknowledge as the members of-
THURNHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, fo the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

prepanat it Brocuning StatemEnts i acopmianse
wilh e Acccvils end Audl Regulsiions.

1. We karee pul in place amangements for effectiva financial
Franagamant during e yaear, and for the prepansion of ¥

e accounting stalemants.

2. 'Wa malnisired an adeguate system of inlemal control image proper ATangemants ang soeapiog responsbiy
includieg Moasunes designed to pravan! and debsct freud WV o mafeguadieg tho polis monel S RSOUTCES in
and comuption and reviewsd its efactivangss. s charge.

=

3, Vo fook @l reascnable SLEpd 10 S55UTE CUTEEVDS s ol done whal i has the legal powar fo do 8nd e

thest Sherns ane e enatiars of actual or polentisl complisd with Prope Frachices in going 5o

nor-compliance with laws, regulalions and Proper v

Pracices that could have a significant Snancial efiect

on he ability ol this suthorly io conduc S

bissinass of managa its finances.
&, W provided proper apponuniy during e year for during the year gave all pevsans interealed the onparunly fo

the exnntiss of slsctars’ ights in acoordance with the W inspact and ask guestions sbou [his audhonfy's sccounfs.

recparements of the Aocoints ard Auit Reguialions,
5 W ¢armiad ouf an assassmant of P risks facng tHhis

consicersd and documaniad the Srancal and cihor Reks i

authonly and ook sppropriabe steps i manage thosa » facag and dosl wilh B propedy
risks, imcluding the inlroduciion of inbernal confenis sedion
eatarmal insurance aower whees Megened,

6. e mainksined throughoul The yoar &0 adequals ad aranged for & compelend person, independiil of s Bnancal
affective syrstem of inbemal sodi of the acomunling w conimis and procedurns, 10 give &0 ablective wWew o whadher
recottes and contnol Ssystems. intevnal conlroly meal the needs of dhis amaler sutiont).

T. W ook approprinte scion 0 8l matiors rased o respondod fo rmatiers browght fo s atienfion by nlarma end
in reporcts from intemal and exienml aackt ewtemal audi

2. 'Wa considensd whaiher any ktigation, Rakles or chscipapd avanahing & shool bewe sbatl B3 business aothaly
corrritments, evenis of irarsactions, oocurTing afhar ouving the pesr incuding svanfs laking plece after the paar
cring oF afler B year-snd, have a financial impact on ¥ aind if redevant,
this authorty and, whare appropriate, have included Hem
in tha accounting stromanis.

8, (For kocal aoundits ordy) Trusi funds including fraes maf aff of its regponsitiitios i 65 & body
chiarilabia, In cur cEpEdly a5 o Sole MENRGNG corporale | is @ sole maneging busfee of & lbea! frust
tnusies we discharged our sccountabilicy or usls
responsitdifig for the fundis)fassals, indudging
francial reporting and, if requined, indépandant ¥
exavinaon or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
raating of the authodty on; approval was given:

2%
e 2. oo

”JE] . Clark

Other information required by the Transparency Code (nof part of the Annual Governance Statement)
The: autharity website’webpage s up to date and the information required by the Transparency Code has vas | No
been published,

www.thurnham.org.uk
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Section 2 - Accounting Statements 2021/22 for
THURNHAM PARISH COUNCIL

1. Balances broughl Todsd balinces and resenas af the baginning of the year

fiorwd 87 .958| az recorded in ifw financial records. Value must agree fo
Box 7 of previcus year,

2. |#) Precapt or Rates and Total amount of precept (or for IDBs rales and fnies]
Levies 19,530 20,500 recaived or receivable in the your. Exclude any grants

recaived.

3. [+) Total obhir recaipis Tatal incovme or roeipls 85 recorded in the cashbook lees

756 2,398] the precept or rateslevies recelved (iine 2). Include any
granls recehved.

4. -] Staff costs Todal expendire or paymants maca i and on befil

10.358 11.07 af aif employess. inciude gross salanes and wages,
i ' employers N contnbulions, implaears pangion
conirbiutions, gratuitiod and Severance paymants.

5, {-] Loan interesticapial Total expendiure or paymants of capital and inlerast
repayments 0 0l made during the year on the authonily’s borrowings (i any).

6. (=) All ather payments Tolal expenditure oF payments ag recorded i the cash-

6,228 5,350 book less stalf costs (line 4) and loan inferesticapital
regaymts (kne 51,

T. (=) Balances carfaed Tatal Balinees and reserves & the and of he year. Must
forward 87,958 84 427| pqual (1+2+3) - (4+5+6).

B, Total value of cash and Tha surn of alf curren! and depost bank accouwnts, cash
short term investmants 87,785 94 307 hoidings and short lovm investmants held as at 31 March —

To agres with bank reconciliation.

. Total fived asssts plus The value of ol the propey the authonly owns — it is made
long temm investments 4150 4 1500 up of ail itz fixed assets and long term invesiments a5 &l
and assels 31 March.

10. Total bomowings The cutstanding capital balance as af 31 March of al loans

0 O tram third parties (including FWLE).

11, {(For Local Councils Only) Tha Coumcil a5 8 body corporate acls as sofe frusiee fof
wmumm and is regponsible for managing Trust funds o assals.
{inchuding charitable) N.B. The figures in the accounting statements above do

raol dncidte any Trust fransaciions,

| certifyy that for the year ended 31 March 2022 the Accountng | confirm that these Accounting Statements were
Statemnents in this Annual Governance and Accountability approved by this authorty on this date:
Hﬂummwtrﬂllpiml'ﬂﬂﬂﬂm ver a receipls and E ﬂ
paymenls or income and expandilure basis following the J
guidanca in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide fo Proper Practices weorded in mi ——
and present fairdy the financial position of this authority. i B R ;
Signed by Responsible Financial Officer befors baing I Hin

MMMM%' fﬂfﬂﬂp‘“"ﬂg ' Sined by Chaiman: Jmmma
- 2022 T~
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